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CHUONG 1: TONG QUAN

1.1 Office 365 Education la gi?

Office 365 Education 12 bo phan mém/tién ich van phong dugc phat trién trén
nén dién toan dam may ciia Microsoft, ddy duoc danh gia 1a bo giai phap toan dién
cho giao duc thoi dai 4.0. Tai li¢u ctia nguoi dung s€ dugce luu trit trén ddm may,
ngudi st dung chi can ding nhap dé lay tai liéu, chinh sira tuy chon trén bat ky cac

thiét bi da dang ki nhu: PC, laptop, may tinh bang, dién thoai, ...
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Office 365 Education danh cho giao duc 1a phién ban Microsoft Office truc
tuyén, mién phi, hién nha trudng da dang ky chinh thirc str dung cho can bo, giang

vién va nguoi hoc véi goi Office 365 Al, véi goi ndy ching ta cé thé:

v Str dung bo office truc tuyén trén nén web (Word, Excel, PowerPoint...).
v Luu trit dit liéu trén OneDrive (Giéng Google Drive).
v Str dung Teams dé giang day truc tuyén thoi gian thuc véi cac tinh ning:
+ Lén dén 250 ngudi tham gia cing ldc.
+ HJ trg ghi hinh lai budi hoc.
+ Khéng gioi han thoi gian budi hoc.
+ Ngoai ra Team con c6 thé dugc sir dung nhu mot hé théng quan ly hoc tap
LMS (gidng nhu UEL — Elearning, Google Classroom).
v Sir dung cé4c dich vu san pham Microsoft Azure cho hoc tap, nghién ctu.

v" Ngoai ra c6 nhiéu tién ich mién phi hap din khac c6 thé xem thém tai day.


https://www.microsoft.com/vi-vn/microsoft-365/academic/compare-office-365-education-plans?activetab=tab:primaryr1
https://www.microsoft.com/vi-vn/microsoft-365/academic/compare-office-365-education-plans?activetab=tab:primaryr1

CHUONG 2: HUONG DAN SU DUNG

2.1 Huwéng din diang ky tai khoan Office 365

Pé st dung Office 365 va Teams, can bd giang vién va nguoi hoc phai cé tai
khoan trén Office 365. Do do trudc khi giang day & hoc tap trén Teams, giang vién
va ngudi hoc trong 16p hoc can dang ky tai khoan trén Office 365 (Sir dung tai khoan
Email ctia Truong cap dé dang ky).

Sau day la cac budc hudng dan chi tiét dé dang ky 1 tai khoan:

Bwée 1. Truy cap dia chi

https://www.microsoft.com/vi-vn/education/products/office = nhap Email

truong cp vao 6 dang ky.

Office 365 Education

Get started with

soft Teams, additional clas
valid school email address to

Enter your school email address

GET STARTED

NOT ELIGIBLE? SEE MORE OPTIONS >

Buwéc 2. Tai giao dién tiép theo, click chon ding ddi tuong can dang ky “Sinh

Vién” hoac “Giang vién” (vi du minh hoa bén dudi la tai khoan danh cho ngudi hoc).


https://www.microsoft.com/vi-vn/education/products/office
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Ban la hoc vién hay giao vién?

Office 365 Education bao gém Microsoft Teams va cac cong cu
khac ma ban cén cho Idp hoc truc tuyén. Teams gitp cac hoc vién
va gido vién tro chuyén, thuc hién thao tac trén bai tap va cung
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Bwéc 3. Nhap ddy du cac thong tin can thiét vao cac 6 can khai bao, can phai

kiém tra Email da dang ky dé 1y ma s6 xac minh > “Bit dau” qua budc tiép theo.

Office 365 Education

Tao tai khoan cla ban
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Bwére 4. Khi dang ky thanh cong sé dugc thong bao nhu hinh bén dudi
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Welcome, Tuan
Let Office 365 help you get your
classwork done

Good morning, Tuan
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Bwéc 5. Tuy nhién, cong viéc ding ky van chua hoan tit, can phai khai bao
thém mot s6 thong tin bo sung trong qua trinh dang nhap & 1an tiép theo. Do vay can
nhén thoat ra dé dang nhap lai, hodc dong trinh duyét roi dang nhap lai tr dau.

Pé ding nhap dich vy Office 365 Education, ching ta truy cap theo duong link

sau: https://login.microsoftonline.com



https://login.microsoftonline.com/

B Microsoft

Can thém théng tin

dung dé mat quyen tr 1y nhap vao tai khoan cua ban

Budic 6. Microsoft yéu cau thiét 1ap mot sd thong tin dé bao mat tai khoan.
Ngudi ding can chon 3 cau hoi va 3 cau tra 10 (bat ky), dong thoi phai ghi nhg dé

dam bao sau nay dung khoi phuc tai khoan khi can (15 quén password).
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dung dé mat quyén truy nhap vao tai khoan cla ban!

Buwéc 7. P hoan tit thu tuc ding ky, nguoi str dung da co thé trai nghiém st dung

cac dich vu ma Microsoft cung cap.
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2.2 Huwéng din nhanh céch sir dung Microsoft Teams

Buéc 1. Truy cap dich vu ung dung Teams tai day https://teams.microsoft.com

Buéc 2. Bang nhip bang tai khoan Office 365 Education néu co yéu cau.


https://teams.microsoft.com/

Buwéc 3. Truy cdp vao menu trai “Nhom” — Nhom & day duogc hiéu 1a 1 16p hoc/
hodc 1 budi hop truc tuyén. Do vay co thé tao m&i nhom dé hoc tap va trao doi,
hoc c6 thé tham gia vao 1 16p hoc néu c6 M4 code (link tham gia).
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Buwéc 4. Khi tham gia vao 1 16p hoc/cudc hop Teams, c6 thé truy cap thong qua

dich vu Web hoic bang phan mém Teams duoc cai dit san trén may tinh. Teams rat

dé str dung, c6 nhitng chirc ning co ban giéng nhu nhitng phian mém hoc truc tuyén
khac (Google Meet, Zoom, BBB): Bit tit webcam, mic, xem danh sach cac thanh

vién tham gia, ghi lai cudc hop, chia s¢ man hinh...


https://www.microsoft.com/vi-vn/microsoft-teams/download-app
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CHUONG 3: LIEN HE VA HO TROQ

Trong qua trinh str dung, moi thong tin can giai dap hd tro hodc théng bao cac su cb
phét sinh, vui 1ong lién hé vé Phong Cong nghé thong tin theo dia chi sau:

+ Pia chi: Phong A.513 - Toa nha diéu hanh Kinh té - Luat.

+ Dién thoai: 028 37244555 (Ext — 6621)

+ Hotline danh riéng cho UEL E-learning: 028 37244539

+ Email: cntt@uel.edu.vn

+ Facebook: fb.com/cntt.uel.edu.vn



mailto:cntt@uel.edu.vn
https://www.facebook.com/cntt.uel.edu.vn

